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[bookmark: _GoBack]Entering a Qualifying Life Event in MarketLink is quick and easy, and can be done at any time throughout the year, outside of Open Enrollment.  Follow the steps below to complete.




From either the Explore menu or the Quick Links section, click to Add a Life Event.
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The screen starts with some of the more frequently used event types, but scrolling down reveals a list of all possible events.  Select the one you need, and move to the next screen.
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The last screen asks for a few details (this will differ depending on the event).  Complete the required fields and click Save.
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Life Events

Some changes in your life or employment can affect your benefits. For example, when you have a baby you may want to add
him/her to your health coverage. Changes like these that are made outside of standard benefit enrollment are called Life
Events. First, select the type of Life Event from the list below to indicate the reason you are making the change. When
selecting a particular Life Event, you will be given additional information on the type of change for the Life Event

Learn More

To get started, click a Life Event listed below.

Most Frequent Life Events

Birth ® Divorce ® Marriage

Employee

Moved ® Significant Change in Cost of Coverage 6]
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Add Life Event

Birth
Congratulations and best wishes to you and the newest member of your family.

Birth of a child is a qualified change in status, so you may make certain changes to your benefits. The coverage changes must be consistent
with your change in status. Example: When you have a baby, you may change your medical coverage from single to family coverage.
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